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e You will be collected at the airport = I'll pick you up at the airport

e The next available appointment is on Thursday = how about we meet up on
Thursday?

e | would like to invite you to visit my house on.... = Why don’t you pop round to my
placeon .....

e | highly recommend that you come in August = it'd be great if you came in August

e Please respond at the earliest convenience = Get back to me as soon as you can

e Unfortunately | will not be able to attend on ... = Sorry, but | won’t be able to make it

on....
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